PROCESS FLOW FIRM CHANGES

Step-1: For firm registration, visit website UPRFSC.GOV.IN.

Step-2: If not registered on the portal: Click on “IfSI€eT” displayed on the website menu. Kindly complete
the entrepreneur registration process and save the login ID and password. Login to portal using login ID and Password
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Step-3: click on “Bhd FAYA” under menu firm task. Enter Firm Registration NO and click to Search button.
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Step-4: If Firm detail found on department end then related information will be fill automatically. Select

“TI# Fo2- HH ol ATH IRdcdsT” from Drop Down list, enter required detail and submit detail.
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Step -5: If Firm detail found not found on portal then user will enter the details like Registration No of firm,
Registration Date, firm Name, Address district, pin code, nature of business, and Select*“®l# o2 Ha oIl AT

gRade” from Drop Down list, enter required detail and submit detail.
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Step -6: After submit detail application no will generate. Now click to proceed button at bottom of page to fill changes

detail of firm.
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Step -7: Now Fill the Name Of firm, change date and upload required document in pdf format (Size up to 1 MB) and
click to submit button.
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STEP- 8: After that submit detail of all partners in given section on page one by one and save it. After saving partners
detail select main partner detail from drop down list and checked checkbox of verification statement. Now proceed for
online payment.
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Step -9: Before Payment user want to modify/ changes in application Click to “T# H2¢” under menu firm task
and click to select button.
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Step -10: Now Click to Add/Update link button at bottom of page to modify detail. Now user will able to edit details on
application.

™,

- i SN U5 S, S TSR SHSEISy
' i aw, Aerady, 32, w$IE IS

Welcome: sharik_786 {Applicant] - SHARIG BHAI Edit Profile Change Password Logout

0 | Form-2 Application Details
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Step -11: After Modification click to payment link button to pay fee online and complete payment process.
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~| Important Massage

For IE Users - "If there is a problem with this website's security cerificate” massage comes then follow given stpes as below-
Tool -> internet option -> security -> trusted site -> sites, add "secure.up.nic.in” in text box of Add this website to the zone option, and click "TADD’ button then
'OK' button.

For FireFox Users - "Your connection is not secure” massage comes then follow given stpes as below-
Click Advance button -> Confirm Security Exception -> click Resend.




Step -12: Application status will change after payment. To view detail click to select button from list.
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Step -13: After payment, Application will forward to department end. On login by the office assistant of the
department, the details of the firm changes application will show in list.

C

SNl SINSISISISTE S5 S

Welcome: pslko (Patal Sahayak) - AKHTAR SUHAIL

Tasks

Choose District z
S e 3Tde- 9. O7 B &1 7 / Application No. or Firm's Name: All l:l l:l

FETS - Lucknow

— 3fida S=APD. No. 2T T A/Firm Name sl H./Reg. No Taen /Distnct B0 H dRada Tl &1 U$H/Reqg TYPE
o
| Select | |FrRiooooo1s M/S AARFL ENT LUC/0000012 Lucknow B Fe 2 online

s | Select | |Frioooooiz M/S UPRFSC TESTING LUC/0000009 Lucknow w1 7o Online
- TR AT | select| |Frioooooo? M/S5 AARFI 0000004 Lucknow T o

+ HEEA | Select | |Fricoocoos M/S Arfinew tabu LUC/00000004 Lucknow BT o

Cnline

Online

| Select | |FrRioooooos M/S testing firm A LUC/00000001 Lucknow T e online

Eeeees— | e Abhay food cente 1052022 Lucknow =T e
| select| |Friooooooz Abhay food cente 1052022 Lucknow T o
-+ el U 1)

chrsﬁz 9)
+ EI U
oEmE

- SET O
-+ e

online

wilm|s|o|o|w

Offline
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Step- 14: After select the firm from list, detail page will open. After reading the details of the firm changes, the application
will forward by the office Assistant to the Deputy Registrar for further action or if any objection is found then the objection
will raise through the portal.
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Step- 15: DR/AR will login through portal and Click to “@a @M=" under menu firm task. Forwarded application at
DR/AR application will show after login by DR/AR and click on select button to view detail of application.
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Step- 14: when Deputy Registrar Select then firm from list detail of firm will display on page. After reading the details of
the firm, Deputy Registrar will take decision on application to approved/reject or if any objection is found then the
objection will be raised by deputy registrar through the portal.
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Step- 15: To remove objection, User will login to portal and click to “TpH YN under menu firm task and
click to select button. Now Click to Add/Update link button at bottom of page to modify detail. Now user will
able to edit details on application. Now user will able to edit details on application.
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Step- 16: After Modification user will reply to objection raised by office. After Reply application will be pending
at department level.
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Step- 17: The Deputy Registrar will select the application and check the details updated by the applicant. If the
objection has been removed by the applicant, then further action will be taken on the application.
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Step- 18: If all objection has been removed by user, Deputy Registrar will approved the application for changes
and issue related certificate using DSC online on portal.
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Step- 23: Now deputy registrar will issue certificate using DSC online on portal. Now User can Download Certificate
from portal.

HH FAE=e, 3ol Uasl & sEiad o

a5 ==/ M/ S AARFI SERVICES
SARIPURA, ALAM NAGAR ROAD, RAJAIJIIPURAM LUCKNOW,LUCKNOW,226017, Lucknow - 226017
& Tea H, '
UG Sl g B i ded, 1932 & SiegH gieadad U HeHT 9 & Sue-l o HFEew J e e gy fara Hae
1

TR
Fx FE=fFa = d
wH & =il o1 Gaeer-ux (| wIid FHe 2 )
Hr gomew AN 581 ° M & Baie 24/08/2024 w1 B T o
~

Digitally Signed By
(LOKESH SRIVASTAVA)
F7F3997F6326i1740DEC3C11D0OEBFADCIFF&6621 EO0BOT
Date: 2408 2024 3: 2454 PM,. LO-CITION! LLWCKIWOW .

wE
ST HeE |

Hom ¥=0: S500.00

HEE: 00012/2024-2025 Tl ST LUC/ 0000012 &= : z4a/08/2024
EISHA KHANMA, SRS/ Partner
TFHEH, M/S AARFI SERWVICES
SARIPURA, ALAM MAGAR ROAD, RAJAJIPURAM LUCKMNOW,LUCKMNOW, 226017, Lucknow - 226017
3 e

@ S OH-EET Te=i® 22/08/2024 & dad

Digitally Signed By
(LOKESH SRIVASTAWVA)
FF3I997FFae36l7F40DECSC1LIDOEF4DCIFFGGo21E0BOT
Date: 24 /08,7 2024 3:24:54 PM,. Locathion: LuCkimow .

e FE
T "aE |

/************************************* end **************************************/




