
PROCESS FLOW FIRM CHANGES 

Step-1:  For firm registration, visit website UPRFSC.GOV.IN. 

Step-2: If not registered on the portal: Click on “रिजèटर” displayed on the website menu. Kindly complete 

the entrepreneur registration process and save the login ID and password. Login to portal using login ID and Password  

 

 

Step-3: click on “फम[ ससंोधन” under menu firm task. Enter Firm Registration NO and click to Search button.  

 

 

 

 



Step-4: If Firm detail found on department end then related information will be fill automatically. Select 

“फॉम[ न०2- फम[ कजा नाम पǐरवत[न” from Drop Down list, enter required detail and submit detail.   

 

Step -5: If Firm detail found not found on portal then user will enter the details like Registration No of firm, 

Registration Date, firm Name, Address district, pin code, nature of business, and Select“फॉम[ न०2- फम[ कजा नाम 
पǐरवत[न” from Drop Down list, enter required detail and submit detail.   

 

  



Step -6: After submit detail application no will generate. Now click to proceed button at bottom of page to fill changes 
detail of firm. 

 

 

Step -7: Now Fill the Name Of firm, change date and upload required document in pdf format (Size up to 1 MB) and 
click to submit button.  

 

 



STEP- 8: After that submit detail of all partners in given section on page one by one and save it. After saving partners 
detail select main partner detail from drop down list and checked checkbox of verification statement.  Now proceed for 
online payment.   

 

 

Step -9:  Before Payment user want to modify/ changes in application Click to “फम[ सशंोधन” under menu firm task 

and click to select button. 

 

 

 



Step -10:  Now Click to Add/Update link button at bottom of page to modify detail. Now user will able to edit details on 
application. 

 

Step -11:  After Modification click to payment link button to pay fee online and complete payment process. 

 

 



Step -12:  Application status will change after payment. To view detail click to select button from list. 

 

 

 

   

 



Step -13:   After payment, Application will forward to department end. On login by the office assistant of the 
department, the details of the firm changes application will show in list.  

 

Step- 14:  After select the firm from list, detail page will open. After reading the details of the firm changes, the application 
will forward by the office Assistant to the Deputy Registrar for further action or if any objection is found then the objection 
will raise through the portal. 

 

 



Step- 15: DR/AR will login through portal and Click to “फम[ सशंोधन” under menu firm task. Forwarded application at 

DR/AR application will show after login by DR/AR and click on select button to view detail of application. 

  

Step- 14: when Deputy Registrar Select then firm from list detail of firm will display on page. After reading the details of 
the firm, Deputy Registrar will take decision on application to approved/reject or if any objection is found then the 
objection will be raised by deputy registrar through the portal. 

 



 Step- 15: To remove objection, User will login to portal and click to “फमŊ संशोधन” under menu firm task and 
click to select button. Now Click to Add/Update link button at bottom of page to modify detail. Now user will 
able to edit details on application. Now user will able to edit details on application.  

 

 

 



Step- 16: After Modification user will reply to objection raised by office. After Reply application will be pending 
at department level.  

 

Step- 17: The Deputy Registrar will select the application and check the details updated by the applicant. If the 
objection has been removed by the applicant, then further action will be taken on the application.  

 



Step- 18: If all objection has been removed by user, Deputy Registrar will approved the application for changes 
and issue related certificate using DSC online on portal. 

 

Step- 23: Now deputy registrar will issue certificate using DSC online on portal. Now User can Download Certificate 
from portal. 

 

/************************************* end **************************************/ 


